
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Job Title: Fixed term: Data Scientist – 6 months 

Organisation: NEMISA 

Department: Digital Learning 

Location: Auckland Park, Gauteng 

Salary Range:  
Market Related 

Reference Number: DATA-09/02/2024 
 

MAIN PURPOSE OF JOB 

 
 

JOB OBJECTIVES 
• Interpret data, analyse results using statistical techniques and provide ongoing reports 
• Develop and implement databases, data collection systems, data analytics and other 

strategies that optimize statistical efficiency and quality 
• Acquire data from primary or secondary data sources and maintain databases/data 

systems  
•  Moodle, Microsoft Community Training (MCT), Coursera, Azure 
• Excel Spreadsheets, Forms 
• Identify, analyse, and interpret trends or patterns in complex data sets 
• Filter and “clean” data by reviewing computer reports, printouts, and performance 

indicators to locate and correct code problems 
• Work with management to prioritize business and information needs 
• Locate and define new process improvement opportunities 
• Implementing and maintaining databases 
• Setting up live data dashboards  
• Linking analytics software to Learning Management Systems 
• Responding to data-related queries, setting up processes to make data more efficient,  
• Preparing weekly, monthly, quarterly, and annual reports for Exco, Board and Audit. 

 
Education: Formal Qualifications 

 
Education involves the acquisition of knowledge and skills through learning where subject 
matter is imparted systematically. Formal qualifications are obtained by studying at formal 
institutions e.g. universities, Technikons, colleges, etc. 

Level of Education: • B-Degree in a relevant field (Mathematics Computer Science, 
Information Management or Business Information Systems, 
Economics or Statistics, Education)  

• Post graduate qualification in Data Analytics (Professional Certificate) 

To assist with the data analysis for year-end Audit. 



Job related Work Experience 
 
Experience is obtained through opportunities for exposure and practice at work. It includes all 
working experience that has some bearing on the job and is not restricted to the current 
organisation. Supervised on-the-job training, internships and learnerships are incorporated 
within this category. 
Minimum: 

• Must have 1-2 years previous working experience as an Operations Data Analyst. 

Job related Knowledge 
 
Job-related knowledge is typically gained through formal or informal training programs (these 
exclude programs through which Formal Qualifications are attained). It includes knowledge of 
facts, data and information and understanding the rationale behind models, theories, and 
principles. 

• Strong mathematical skills to collect, measure, organise and analyse data  
• Knowledge of programming languages like SQL, Oracle, R, MATLAB, and Python 
• Technical proficiency regarding database design development, data models, 

techniques for data mining, and segmentation. 
• Proficiency in statistics and statistical packages like Excel, and Power BI to be used 

for data set analysing 
• Adept at using data processing platforms like Hadoop and Apache Spark 
• Knowledge of data visualization software like Tableau 
• Knowledge of how to create and apply the most accurate algorithms to datasets in 

order to find solutions  
• Problem-solving skills 
• Accuracy and attention to detail 
• Adept at queries, writing reports, and making presentations 
• Team-working skills 
• Verbal and Written communication skills 
• Proven working experience in data analysis 
• Experience in Open Distance Education 
•  

 
Job related skills, competencies & personality traits required. 

 
Job-related skills are typically gained through formal or informal training programs. (This 
excludes programs 
through which Formal Qualifications are attained. Skills refer to how to do things. They are 
demonstrated in the 
application of techniques and procedure 

• Expertise in statistics 
• Analysing and visualising data 
• Reports and dashboards 
• Communication and writing 
• Expertise in the domain 
• Solution-oriented 
• Ability to work under pressure and meet stringent deadlines  
• Good English communication skills written and verbal  
• Attention to detail  
• A self-starter  
• A strong desire to learn perpetually and acquire new skills  



• Can work well in a team and independently with little to no supervision 

 
 

Important note: 
 

Please email through comprehensive CV and certified copies of Qualifications/Supporting 
documents to: datascientist@nemisa.co.za  

• If you do not hear from us within one week of the closing date, please regard your application 
as unsuccessful. 

• Preference will be given to historically disadvantaged applicants. 
• Only candidates who meet the minimum requirements should apply. Correspondence will 

only be limited to short listed candidates. 
• NEMISA reserves the right not to make an appointment. 
• Closing Date: 16 February 2024 (16:00pm). 

 
We are committed to Employment Equity when recruiting internally and externally. It is company 
policy to promote from within wherever possible. Therefore, please be aware that internal 
candidates will be considered first before reviewing external applicants if this supports 
achievement of our Employment Equity goals. 

mailto:datascientist@nemisa.co.za

	Important note:

